
Announcement 
No.

8-2007-SRF-SA 

:
Closing Date

21 Feb 07 VACANCY ANNOUNCEMENT 
:

Date of Issue
5 Feb 07 

1.  Job title  (  Grade   6     LAD    3   )   
Production Control Specialist , #162 

Acceptable trainee level:  Production Control Specialist, #389, BWT 1-5 
                                          Production Control Clerk, #159, BWT 1-4 

                                    
  Administrative     Blue Collar Trade    Security              Medical

No. of 
Recruitment 

1

4. Area of Consideration
MLC/IHA

Current MLC/IHA Employee within Activity 
MLC/IHA ( )

Current MLC/IHA Employee in commuting distance 
MLC/IHA ( )

Current MLC/IHA Employee Japan Wide
Off Base Applicant  

( , See 2nd Page) 

2. Activity
Working Place:  U.S. Naval Ship Repair Facility and Japan Regional Maintenance Center 

Detachment, Sasebo, Japan.   Engineering & Planning Division.  Hull/Structure Planning (S231)

3. Work Schedule (    40   hrww )
 Work Days:  Monday thru Friday 

  Work Hours/Recess Period:  08:00 - 16:45 / 12:00 - 1245 
 Night Shift       Overtime         Business Travel

5.  Type of Employment 
  MLC 
  IHA                                      HPT 

 Permanent   
 Limited Term (     Months )

6.  Duties 
Please see the attached file.
7. Qualification/Physical Requirements 
1.  At least one year of specialized technical or administrative work experience at 1-5 level in the related work or Master Degree in a related field. 
2.  Must have computer skills in operating Microsoft Word, Excel and outlook. 
3.  Knowledge of pertinent practical engineering concepts, principles, methods in hull/structure field. 
4.  Ability to speak, read and write English at LAD-2. 
5.  Ability to speak, read and write in Japanese at native language level. 
Trainee level:  Production Control Specialist, #389, BWT 1-5 
1.  One year of clerical of administrative work experience equivalent at 1-4 level in the related work or Completion of 4-years college/university in a related 
field.
4.  Ability to speak read and write English at LAD-1. 
2, 3 and 5 are same as above. 
Trainee level:  Production Control Clerk, #159, BWT 1-4 
1.  At least one year of clerical, technical or administrative work experience in any field or Completion of 4-years colldge/2-years of technical school or 4-years 
degree in any field. 
2, 3 ,4 and 5 are same as BWT 1-5. 
Overtime may be required of the incumbent at management’s direction. 
Handicapped applicants may be accepted, depending upon the degree and kind of disability.

English Language Proficiency None Basic Intermediate Advanced            
                                                                                                                                                                                 Exceptional

Educational Background See Block 7 License/Certificate Required 7/8 See blocks 7 & 8

8. Application and Associated Documents 
Working Condition 

 Application for Vacancy Announcement      
                                                           ( Japanese    English   Either)

 Resume of Specialized Work Experience  ( , Same language as above) 
 Copy of Driver's License

 Copy of Certificate 
LAD  Copy of LAD certifying the required English level.  * ( )

 80  (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 80 yen stamp (MPS is unacceptable.)

For Official Use

PD No.:  
  SRFJRMC -231-001 
PD is accurate and current. 
Certified by Activity:  S1100 

 for Job Inquiries 

Office/POC

 Code 1160 

( /Ext.252-3211) 

 Office to Submit for Current MLC/IHA 
Employees 

 857-0056     
COMNAVFORJAPAN, HRO Sasebo Satellite Office  MLC/IHA 
Employment Branch,  Bldg# PW47 

 857-0056   Hirase-cho, Sasebo City 
( Customer Service Hours:  0800 – 1600)   

HRO:  N136E 



Place to Apply for Off-base Applicants 
0956-34-8609

(  0900-1100, 1300-1600 Web Site:  http://www.hellowork.go.jp/)
  Web Site:  http://www.lmo.go.jp/recruitment/

Sasebo Public Employment Security Office “HELLO WORK”:  2-30 Inari-cho, Sasebo 
Phone:  0956-34-8609 (Service Hour:  0900-1100, 1300-1600  Web Site:  http://www.hellowork.go.jp/)
On-line application request is possible. (Web site: http://www.lmo.go.jp/recruitment/)

 Place to Submit Applications for Off-base Applicants

 857-0056  1 0956-23-7191 FAX 0956-23-9229
5

Labor Management Organization, Sasebo Branch:  3-1 Hirase-cho, Sasebo (Phone:  0956-23-7191   FAX 0956-23-9229)
Open from 0900 to 1700 hours. Monday through Friday (except Holidays) 

Incomplete applications will not be considered. 
  Submitted applications will not be returned. 

* ( ) LAD
Applicants are qualified as self-certifying the required English ability on the application without LAD certification. 

Applications must be received by the closing date of the Vacancy 
Announcement.  Emailed and Faxed applications will not be accepted.

     




